
TELEPHONE QUOTATION SHEET 
 
NAME: ____________________________________  AGENCY:________________________________  DELIVERY DATE________________________________     REQ#_____________ 

 
QTY    ITEM     MINIMUM SPECIFICATIONS 

 
#1____________     _______________________________________________     ________________________________________________________________________________________ 
 
#2____________     _______________________________________________     ________________________________________________________________________________________ 
 
#3____________     _______________________________________________     ________________________________________________________________________________________ 
 
#4____________     _______________________________________________     ________________________________________________________________________________________ 
 
VENDOR:_______________________________________________ SALESPERSON:_________________________________________ 
 
PHONE:________________________________________________  DELIVERY DATE:_______________________________________                                     UNIT PRICE 
 
DESCRIPTION #1______________________________________________________________________________________________________________________     $________________ 
 
(to include           #2______________________________________________________________________________________________________________________     $________________ 
 
brand and           #3______________________________________________________________________________________________________________________     $________________ 
 
model #)              #4______________________________________________________________________________________________________________________      $________________ 
 
VENDOR:_______________________________________________ SALESPERSON:_________________________________________ 
 
PHONE:________________________________________________  DELIVERY DATE:_______________________________________                                     UNIT PRICE 
 
DESCRIPTION #1______________________________________________________________________________________________________________________     $________________ 
 
(to include           #2______________________________________________________________________________________________________________________     $________________ 
 
brand and           #3______________________________________________________________________________________________________________________     $________________ 
 
model #)              #4______________________________________________________________________________________________________________________      $________________ 
 
VENDOR:_______________________________________________ SALESPERSON:_________________________________________ 
 
PHONE:________________________________________________  DELIVERY DATE:_______________________________________                                     UNIT PRICE 
 
DESCRIPTION #1______________________________________________________________________________________________________________________     $________________ 
 
(to include           #2______________________________________________________________________________________________________________________     $________________ 
 
brand and           #3______________________________________________________________________________________________________________________     $________________ 
 
model #)              #4______________________________________________________________________________________________________________________      $________________ 
 
 
________________________________     ________________________________________________________     _________________________________________        ________________ 
 AWARDED TO     COMMENTS     SIGNATURE                 DATE 
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